Leicestershire

Education Business Company

WORK EXPERIENCE
2024/2025

Soar Valley College }
<




WHO ARE LEBC?
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WHAT IS WORK EXPERIENCE?
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A one-week work A chance for you to A fantastic way to
experience experience areal gain new skills and
opportunity working enhance

environment transferable skills



YOU ALL HAVE THE
OPPORTUNITY TO TAKE
PART!

PLACEMENT DATE:
oth - 13th June 2025




BENEFITS OF WORK EXPERIENCE




BOOSTING YOUR TRANSFERABLE

COMMUNICATION

TIME

MANAGEMENT \
®
TEAMWORK v ADAPTABILITY



WHAT DO STUDENTS HAVE TO
SAY?

859, of students now feel that they can make a
positive contribution to the workplace

79% of students feel more confident following
their placement week

80% of students feel they have improved their communication
skills

70% of students say they have developed new skills.



STUDENT FEEDBACK

“l loved my experience at my placement it was so beneficial and made
me more confident, my employer was kind,... as well as the whole team
they were so supportive and patient with me throughout the whole
week."

“I have really enjoyed and had a good time helping out, my employers
have noticed this too and in the future I'm hoping to do an
Apprenticeship there.”

“I think that work experience is very beneficial and | felt less concerned
about the future by the end.”
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THE REALITY
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THREE IMPORTANT DOCUMENTS

STUDENT GUIDE

TO WORK
EXPERIENCE
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Leicestershire Education Business Company
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Lescesterihve Education Business Company

WORK EXPERIENCE PLACEMENT APPLICATION FORM 2023/2024
START DATE: END DATE: TUTOR GROUP:
STUDENT DETAILS

Male O Female O
Frt Name Surname — Date of Burth / {

Home Address Pestcose

SELUF PLACEMIENTS

A Se¥f Placement i compuisony for: DANCE, MEDIA, THEATRE. UNIFORMED SERVICES and NHS HOSPITALS. Please DO NOT put
these 25 3 preference below as we will be unable to find you 2 placement and this will delay your appicaton!

WORK EXPERIENCE PREFERENCES

* SPORT AND LEISURE: Leisure Certres may require you 10 cOmplete 3 swim test. ¥ you Cannot swim 25m please let us know on
the back page

FESICTION 25 These sectons are in high demand with low svadabiity, A sell-placesnent 1 secomemmnded.

Pleate chocse J secton froem the sections below. You can have 3 suamm of § (hokoe i section 2

Butiness Admiratration, Hair and Besty nformation

Finance & Legst Techrciogy
Construction & the

Engineering & Manufacourng * Spor, Active Leisure & Touriss
Bt Ervronmaert

Emviroreeecsl & Ferad Bu
Land-Based Seusies ress Creative and Meda

Educancs, Tramieg snd Orilacwe Catering & Hospeaity Heah and Care

Pleate provide the preferred job role (rom the student dwectory) for o sectors
Sector L Job Bole
Secrer 2000 Bole..

Secrer 3 J00 Rl

¥ yeu chose TEACHING ASSISTANT then please tell us what primary schoal you ittended

APPLICATION FORM

.EE. SELF PLACEMENT FORM 2023/24

IMH!ﬁWilMIIMMm‘{M
School Name

Student - This form i fo be taken to the company you wish to work with and be completed by your smployer

Please nobe you can only find 4 Sei-Placement in Leicestershine and the following areas: Derbyshive, Rugby
Hominghamshine, Lincolnahie and Rutlsnd, Momhamplonshind, AMarsione. Hunsalon and Gaghiomh, Addmonal
charges may be ncurned

Imponant: students please note you must complete the fromt and the back of this form?

Employer - Please complele this form fully and return lo the student ASAP
 you have nel previcusly ofered work experience, one of our Employer Assess0rs will shorlly be in louch o aTange
a briel meeting 1o ensure the information held on cur database aboul your ceganisasion is both accurale and

satisfactory. Pleass ensure you provide a valkd contact number Bal you can be reached on during the week betwean
Sam and Spm

Insurance = When shodents ae on work expenience they are cdassed a8 employees and we ask thal you conrm
Below B1al you have Mhese insurances thenvite the placemenl cannol go shead The Empleyer Assessss will nesd
o see the cerificales when ey visi

Do you have Employers Liability Insursnce? YES MO Pubbc Liabiity Insurance?  YES  NO
o o o o
ALL DETAILS ARE TO BE COMPLETED

Student Nams . = Plasamant dates
CoempanyBusiness Name

Addreas

Phone Number

Company Contact Full Name

Cempany Contact Positica

Work Experience Rode (£.g. OFice Assistant)

COMTACT SIGNATURE .....vicrimievasrassnvsnrimranses PRINT NAME ....oovicrsmiersmrsmiammrassnes. DATE rovisramrariaranims
By sigring Wi foom | consent o LEBC holding my personal details lor he purpases of sminging this | understand Fad | can
ak tor ey ciris B be permarsndly rermoved o the records followsng my plscement and Biad ke makos Bres nequesd | have B send an
el i fortaina S0 g

U S0 T ) V] S——— L) LT — 1 | - ————————
Privacy Stabement = Ve B B2 oeap in Souch wilh o sbout e serace in which you ane pardopaiing and ofher senaces we offer i

yourg peogie. W wlll et Sl your data B0 we promiss b e o cetals safe and secure. Yiou can change our mend stany
et by eenailing ponkechsiecs-be oro uk For further details on how your dabs i used and sloned, plesse il wene Wics

abe org ukpvaeypolioy

SELF-PLACEMENT FORM




’ SELF-PLACEMENTS! ‘
WHAT IS A " @ @ BENEFITS OF A
SELF-PLACEMENT? : A SELF-PLACEMENT
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THE CHOICE IS
wW ‘ ’ '
HAT SHOULD I DO? 0 @ é @ YOURS!I!




SELF-PLACEMENT FORM

YOU WILL ALL HAVE ACCESS TO THE SELF-
PLACEMENT FORM.

THE EMPLOYER NEEDS TO COMPLETE ALL OF THIS
FORM AND SIGN IT (IT WILL NOT BE ACCEPTED IF IT IS
FILLED OUT INCORRECTLY OR NOT SIGNED)

THE FORM MUST BE RETURNED TO SCHOOL BY THE
DEADLINE!

ALL EMPLOYERS MUST HAVE EMPLOYERS LIABILITY
INSURANCE.

THE FORM WILL NOT BE ACCEPTED IF THIS FORM IS
COMPLETED/ SIGNED BY YOURSELVES OR COPIED
FROM A PEERS' FORM.

.EB SELF PLACEMENT FORM 2023/24

Leicestershire Education Business Company
School Name

Student - This form is to be taken to the company you wish to work with and be completed by your employer.

Please note you can only find a Self-Placement in Leicestershire and the following areas: Derbyshire, Rugby
Nottinghamshire, Lincolnshire and Rutland, Northamptonshire, Athersione, Nuneaton and Bedworth, Additional
charges may be incurred.

Important: students please note you must complete the front and the back of this form!

Employer — Please complete this form fully and return to the student ASAP.

If you have not previously offered work experience, one of our Employer Assessors will shortly be in touch to arrange
a brief meeting to ensure the information held on our database about your organisation is both accurate and
satisfactory. Please ensure you provide a valid contact number that you can be reached on during the week between
9am and Spm.

Insurance — When students are on work experience they are classed as employees and we ask that you confirm
below that you have these insurances otherwise the placement cannot go ahead. The Employer Assessor will need
to see the cerlificates when they visit.

Do you have Employers Liability Insurance? YES NO Public Liability Insurance? YES NO
O a O O

ALL DETAILS ARE TO BE COMPLETED
0] 1T LT T O = - 1 -7 (11 1| |

Company/BUSINeSs NAME ... .. ... e icrcesmimasnrmssesssnsrmsmsmesmenarnses s am = smmremes smn monmse peressns mamars so somanm masoers

d T
cinnsnnaranes POSECOE.....cccivne i irnini s s anan
it [l )] [ ——————| | ||
Company Contact Full I amie: . .o it i et et it ee et aeieieesrasaeeeeeaaaeeaasaaa s snsnmamssnsnnambanseennres
BTy e T
Work Experience Role (e.g. Office ASSIStaNt).......... ..o e et e mrcracan e e et s e
CONTACT SIGNATURE ....... sessseesses PRINT NAME ........... sssassases DATE wevsensnens

By signing this form | consent to LEBC helding my personal detsils for the purposes of amranging this placement. | understand thst | can
ask for my data to be permanently removed from the records following my placement and that to make this request | have to send an
email to contactus@leics-ebc.org.uk

TEACHER SIGNATURE ...ccccvsenisnnsincsanssasssesss PRINT NAME .oocciiiniienssrennassnsssnssssse DATE iciniiassiensssssnnes

Privacy Statement —We like to keep in touch with you about the senvice in which you are participating and other services we offer to
young people. Ve will never sell your data and we promise to keep your details safe and secure. You can change your mind st any
time by emsiling contactus@leics-ebc.org.uk For further details on how your data is used and stored, please visit www leics-
ebc.org uk/privacypolicy




APPLICATION FORM

SELF PLACEMENTS

A Self Placement is compulsory for: DANCE, MEDIA, THEATRE, UNIFORMED SERVICES and NHS HOSPITALS. Please DO NOT put
these as a preference below as we will be unable to find you a placement and this will delay your application!

WORK EXPERIENCE PREFERENCES

* SPORT AND LEISURE: Compulsory swim test for placements, details of the swim test are in the student guide.

Do not tick Sport and Leisure if you are unable to swim.

Please choose 3 sectors from the sections below you can have a maximum of 1 choice in section 2.

Sectionl Section 2
B.usmess Administration, Hair and Beauty Information
Finance & Legal L Technology
Engineering & Manufacturing * Sport, Active Leisure & Tourism Construction & the

Built Environment

Envircnmental &
Land-Based Studies

Retail Business Creative and Media

Catering & Hospitality

YOU CAN HAVE A MAXIMUM OF 1 SECTOR CHOICE

IN SECTION 2!




HEALTH CONDITIONS &
ADDITIONAL SUPPORT

Please indicate any illnesses or other factors that the employer should be made aware of, e.g. colour blindness, eczema, asthma,

=
5
o
3

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

It is extremely important that you make us
aware of any health conditions you have or
any additional support you need. This will
help us make sure you get the right support

you need on placement!




TRAVEL AREAS

Think about where you live...
Some sectors are more difficult to secure depending on where you live!

* What is in your local
area?

» What are your bus routes
like?

» Can you get a lift with
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PAPERWORK

You will each receive
paperwork regarding your
work experience placement
approx. 6 weeks before you
go out on placement.
This needs to be signed at the
interview BEFORE the
placement starts.

You will all get an electronic
copy sent to your emails.

INTERVIEWS

You need to call your
employer to arrange a pre
placement interview.
This is mandatory and needs
to be done within 5 working
days of having your
paperwork.

You will then go in and meet
your employer to go over
your working hours and what
is expected of you.

WHAT YOU NEED TO KNOW

WORKING HOURS/
BEHAVIOURS

Your working hours will be
on the paperwork that is
given to you. This also
needs to be discussed
with your employer at your
pre placement interview.
Please also make sure that
you are respectful at all
times and on your best
behaviour.

ASK QUESTIONS!

Don’t be afraid to ask
relevant questions as it
can often show you are

interested in the
company and keen to
learn more.



AVAILABLE PLACEMENTS

On some occasions we are unable to place you in your preferred
sectors and travel areas. You will be able to select a placement from a
bank of available placements.

WHAT OUR STUDENTS SAY ABOUT AVAILABLE PLACEMENTS:

FELT SUPPORTED NOTED AN INCREASE FELT THEY MADE A
BY THEIR EMPLOYER IN THEIR CONFIDENCE POSITIVE CONTRIBUTION TO
THE WORK PLACE



WHAT HAPPENS NEXT?

TAKE A LOOK AT THE
DIRECTORY AND THE
OPTIONS AVAILABLE. YOU
WILL RECEIVE APPLICATION
FORMS AND SELF
PLACEMENT FORMS TO
COMPLETE!

SPEAK TO YOUR SCHOOL CO-COORDINATOR
WITH ANY QUESTIONS:

Miss Houlton &
Miss Patel




DOES ANYONE HAVE ANY

QUESTIONS?
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